3 i N/
@ MMHHCTEpPCTBO HAYKH U BBICIIET0 00pa30BaHMs “JN
s Poccuiickoit @eneparuu et
OI'bOY BO «Y 1iMypTCKuUid rOCYy1apCTBEHHBIA YHUBEPCUTET
WHCTUTYT sI3bIKa U IUTEPATYPHI
Kadenpa nepeBosia u npukiagHON JMHTBUCTUKA
(aHTTTUHCKUI 1 HEMEIIKHHA SI3bIKH )

rony, IEA R,
i;;’“".",‘:'g f‘ P, '

WORK and SKILLS
Yacte 1

V4eOHO-METOANUECKOE IT0COOHE

vy

MxeBck
2023



VK 811.111(075.8)
BBK 81.432.1473
W83

Pexomenoosarno x uzoanuro yuebno-memoouueckum cogemom YoI'y

PenenzenTnl: kaHA. (UION. HayK, AOLEHT, 3aB. Kad. POMaHCKOH
¢duonoruy, BTOPOro HHOCTP. 3. u MuHrBoAuAakTHKH U.A. enoposa,
KaHZ. GUION. HAayK, JOLEHT Kad. MepeBoia U MPUKIaIHON JIMHTBUCTHKH
(anrn. u Hem. s3b1kn) T.C. Llmenesa.

CocraBuresb: ['omyokosa O.H.

W83 Work and skills = Pabora u naBeiku. Y. 1 : y4eb.-meros.
nocobue : [DaextpoH. pecypc]/ coct. O.H. I'onmyOkoBa. —
WNxesck : Yamyprekuil ynusepcurer, 2023. — 56 c.

YueOusiit komiuieke Work and skills (Pabota v HaBBIKH) COCTOMT
nu3 nByx dacreil. [lepBas dacTh TpenHa3HaueHa JUIsl CTYICHTOB
W mpejmnoaraeT paboTy MO YeThIPeM OCHOBHBIM acleKTaM H3ydaeMou
TEeMbl, BKJIOUas Mmatepuansl About work and professions (O pabore
u npoeccusix); Skills (Haoiku u ymenus), Earnings and taxes (Joxonst
u Hayioru), Ongoing changes at work (13meHeHust Ha pabouemM mecte).
Kaxplii  pasfen mpeaycMaTpuBacT — BBIMIOJIHEHWE — ONpEACTICHHOM
[IOCJIEI0BATEbHOCTH 3a1aHUM.

Marepuainbt y4e0HO-METOIUUECKOTO nocooust MOT'yT
HCTIOJIb30BaThCS B PAMKAX MPAKTHUECKOTO Kypca aHMIIMHCKOTO SI3bIKa IS
CTYy[ICHTOB CTapIIUX KYpPCOB SI3BIKOBBIX HAIPABICHUH B Ka4yeCTBE
OCHOBHOTO Y4e0OHOTrO W3/aHHUs, a TaKkkKe B KauyecTBE HCTOYHHUKA
JIOTIOJTHUTENIEHBIX MATEPUAIIOB 10 M3Y4aeMOM TeMe U KaK pa3paboTKa Jist
OpraHu3alMi CAMOCTOSTEIILHOM PaOOThI CTYICHTOB.

YAK 811.111(075.8)
BbbK 81.432.1573

© O.H. I'ony6koBa, cocrt., 2023
© ®I'bOY BO «VY amypTrckuit
roCyJapCTBEHHBIN YHUBEpCUTET», 2023



Copep:xkanue

METOAMUECKUE YKABAHT . veeevvveeerreeesreessiseesssreesssnessssnessssseesssneennes 4
Part 1. About work and professions............cccceveveeiesieeneeeeseeseeenns 8
Part 2. SKIIS......ouiiiiie e 17
Part 3. Earnings and TaXesS ......c.cocererriereerenieneesie e see e 30
Part 4. Ongoing changes at WOrk ...........cccovevvereencnienseene e, 42
TS e 49
AppendiX. VOCabUIAry .........cccoveviiieiiee e 53
LITEIATUIE ...t 56



MeToanuyeckune ykasaHusl

VYuebusiii kommiexke Work and skills (Pabora u HaBbIKH),
COCTOSIIIMMA W3 JBYX 4YacTeW, aJpecoBaH CTYJEHTaM CTapIlIux
KYpPCOB SI3bIKOBBIX HAIpaBJIE€HUN U crienuaibHOCTe!. [lepBas yacts
MpeHa3HaueHa JUIsl HCIOb30BaHUs CTYICHTaMU Ha MPaKTUYECKUX
3aHATHUSX MO OCHOBHOMY HMHOCTPAHHOMY SI3BIKY (@QHTJIMHCKOMY)
Y B XOJIc TOJArOTOBKM JIOMAIIHUX 3aJaHuil. Bropas yacth
a/JipecoBaHa MPEnoiaBaTessiM U COJIEPKUT BO3MOXKHBIE BapUAHTHI
OTBETOB Ha OT/EJIbHbIC 3a/1aHUA.

Marepuansl  y4eOHO-METOAMYECKOTO  MMOCOOHSI  MOTYT
UCTIOJNB30BAaThCS B PAaMKax MMPAKTHUECKOTO Kypca aHTIUHCKOTrO
SI3BIKA JIJISI CTY/ICHTOB TIPOJABHHYTOTO YPOBHS B KAY€CTBE OCHOBHOTO
yueOHOro mocoOusi, a TakkKe B  KayecTBe HCTOYHHKA
JOTIOTHUTENHHBIX ~MaTepUAIOB 10 HM3y4aeMOH TeMe U Kak
pa3paboTKa JIsi OpraHU3aIuK CAaMOCTOSTEILbHONU paObOTHI CTYICHTOB.

B pe3ynbTaTe OCBOCHHS MaTepualia CTYACHTHI IOJDKHBI 3HATH
IIUPOKUIN CIIEKTP S3BIKOBBIX €IUHUII, CBSI3aHHBIX ¢ TeMoii «PaboTa,
MOJIC3HBIE HABBIKM», MOHUMATh MX B MPOIECCE OCYIIECTBICHUS
pPa3HBIX BHUJIOB YTCHHSI HA aHTJIMICKOM SI3BIKE, a TAKXKE YMETh UX
UCIIONIb30BaTh B Yy4eOHON KOMMYHUKAIIMH, TIepelaBas Kak
OCHOBHOE COJIep>KaHH€e IPOYUTAHHOTO TEKCTA, TaK U BbIpaxasi CBOe
MHEHUE 10 OTHOIICHUIO K H3y4YEeHHOU Mpo0ieMaTrKe.

YyebHO-MeTOAMYECKOE MOCOOue mpenrnonaraet paboTy Imo
YeThIPEM OCHOBHBIM acriektam Tembl: About work and professions
(O pabote u mpodeccusx); Skills (HaBeiku u ymenus); Earnings
and taxes (Joxomer m wmamorum); Ongoing changes at work
(U3menenust Ha paboyem mecte). Kaxaplid pasien mpeamoiaract
BBIMIOJIHEHUE  OMNpPENEICHHON  MOCIe0BATENbHOCTH  3a/1aHuM,
BKJIIOYasi KOMMYHUKaTUBHBIE 33/1aHUSI HA aKTUBU3AIUIO BOKaOyIsipa
M0 U3y4yaeMoM TeMaTHKe; YIIPa)KHEHUS Ha U3YYCHHUE U TPEHUPOBKY
HOBOTO JICKCHMYECKOTO Marepuaia; padoTy Haa TeKCTaMmH,
PACKpHIBAIOIIMMHU  OTNIENBHBIE aCMEKThl HW3y4aeMOW TeMaTHKH
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Y MO3BOJIIIOIIMMHM ~ QHAJM3UPOBaTh  CEMAaHTHKY  M3y4aeMbIX
JIEKCUUECKUX €IMHUI B KOHTeKcTe. Kaxaplil pa3zen 3aBepiaercs
KOMMYHUKAaTHUBHBIM  33/IaHUEM Ha TOATOTOBKY IPE3EHTAIMU
10 U3YYEHHOMY Marepuaily, Auajora Wi MOJATOTOBKY YCTHOIO
(TMCHMEHHOT0) COOOIICHHMS TI0 OCHOBHOMY COJIEPKaHHUIO.

KoMMyHMKaTHUBHBIE 3a/1aHUS BKIIOYAIOT B ce0s yIpaskHEHUs
Ha OOCYyXJIE€HHE OTHENIbHBIX AacleKTOB H3Yy4aeMOil TeMBlI,
C MCTIOJIb30BaHUEM COOTBETCTBYIOIIETO JIEKCUYECKOTO MaTepuana,
ynoTpebasieMoro B KOHTEKCTax, KOTOPHIE MO3BOJSIOT CTYACHTaM
OCBOUTH €r0 B AaKTyaJbHBIX BOMPOCAX HM3Yy4aeMOW TEMATHKH.
Tunonoruss KOMMYHHKATUBHBIX YIPaXHEHU BKIIOYaeT B ceOs
VOpaXHEHUS Ha W3YYEHHE COYETAeMOCTH CJIOB, OOBSCHEHUE
3HAUEHUS SAMHHI] M3y4aeMOro BOKaOyIsipa, ompejesieHHue CIoBa
o ero NeUHUITIH.

YropaxHeHdusT Ha W3y4CHHE JIEKCUKH BKIIOYAIOT B ceOs
CIIOBapHYIO paboTy, MPEANOoararolylo H3yuyeHHe 3Ha4eHUs CIIOBa,
0COOEHHOCTH €ro yNmoTpeOJICHUs U COUYETAeMOCTH, peallu3allii ero
CEMaHTUYECKOTO TOTEHIIMANa B 3aBHUCUMOCTH OT OTHECEHHOCTHU
K TOM WM MHOM YacTH peuu, NPOSIBICHUs OCOOCHHOCTEH 3HAYCHUS
B COYCTAaHUU C PA3HBIMH MOPQOIOTHUECKUMH enuHullamMu. Kak
MIPaBHUIIO, 33/IaHUS HA CIIOBAPHYIO pab0Ty pa3MENIaroTCs B TaOIMIIax
U1 TOTO, YTOOBI MPEACTaBUTh JIEKCHYECKHE €IMHULIBI TEMATHUECKOM
JIEKCUKH B CUCTEMaTU3UPOBAHHOM BH/IE.

PazpaGoranbl  ynpakHeHHsT Ha  CIOBOYIOTpeOieHue
TEMaTUYECKON JIEKCUKHU B MPEIVIOKCHUSIX Ha aHTJIMMCKOM SI3bIKE,
U CTYJEHTaM TpeAsiaraeTcs BBIIOJHUTh UX IMEPEBOJ Ha PYCCKUU
S3BIK C €0 COBEPIIEHCTBOBAHUS MEXaHHW3MOB CEMaHTH3AIUH,
TO €CTh TIOHMMaHHUS, Kakoil OTTEHOK 3HA4YEeHUS peaau3yercs
B JaHHOM KOHTEKCTE, IMO3TOMY YyMECTHO B KayecTBe 3a/laHus
npenjaraTb MEpeBOJ TOJbKO M3y4aeMOW B JIaHHBIM MOMEHT
JIEKCUYECKOU €MHUIIBI, @ He BCETO MPEIOKECHHS B IIETIOM.

Psa  moacTaHOBOUHBIX — YIPaXKHEHMM THIA —«3aKOHYUTE
MPETIOKEHUEY, «BCTABHTE IMPOIYIICHHOE CIIOBOY», «yMOTpeOuTe
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CJIOBO, TaHHOE B CKOOKaxX, B HY)KHOU Mopdoiorudeckon popmer
mpenjaraeTcsi Ha  3aKpeIUIeHHE  JIEKCHMKO-TPaMMaTH4eCKHX
acreKToB (PYHKIIMOHUPOBAHUS U3Y4aE€MbIX S3bIKOBBIX €IMHHUII.

3HaYUTEIHPHOE BPEMSI OTBOAMTCS Ha paboTy ¢ TekcToM. OTOOop
TEKCTOB JUIA BKIIOYCHHS B y4eOHO-METOIUYECKOE IOCOOHE
OCYHIECTBISJICA C YYETOM HUX TEMaTH4YeCKOH pereBaHTHOCTU
U COOTBETCTBHUS ~ YPOBHIO  BJAJCHUS  AQHIVIMMCKUM  SI3BIKOM.
Conepxanue MPETIOKEHHBIX ISt U3yUYCHHUS TEKCTOB
AKTyaJIM3UPOBAHO C YYETOM COBPEMEHHBIX MOTPEOHOCTEH yueOHOTO
MpoIecca: TEKCThl AaTUPOBAHbl U COKPAILIEHBI B COOTBETCTBUU
C yueOHBIMU [EISIMH ¥ 3aJadyaMy, HCIONB3YeTCs TEeMaTH4eCKU
HACBILICHHBIN JIEKCUKO-TPAMMATUYECKAN MaTepUall ¢ COXPaHCHUEM
BBICOKOT'O YPOBHS €70 ayTEHTUYHOCTH.

Hcnonk3oBaHne  TakMX  Y4€OHBIX  TEKCTOB  IO3BOJISIET
COBEPILIEHCTBOBATh HABBIKM MOHUMAaHMS TEKCTA, Ja€T BO3MOKHOCTh
pacHIMpUThL TEMATUYECKUI CIOBapb, AKTHBU3UPOBATh JIEKCHKO-
rpaMMaTUYeCKUe €IMHUIIBI MPH pealn3allid WX B KOHTEKCTE, YTO
obecrieurBaeT  (pOpMHpOBAHHME  COOTBETCTBYIOIIMX  HABBIKOB
UCIIOJIL30BaHUS OOIIUPHOTO JIGKCUKO-TPAMMATUYECKOTO MaTepraa B
CUTYaIUsX Y4eOHON TeMaTHYECKU-OPraHN30BaHHON KOMMYHHKAIHH.

PaGora Haj JileKCMYECKUM MaTepUalioM, peai3yHoIeMcs
BTEKCTE, TPEIrosaraeT YCBOGHHE CJIOB M  CJIOBOCOYETAHHM
C PEKOMEHTyeMbIMU SKBUBAICHTAMU B QHIIMICKOM U PYCCKOM SI3bIKaXx,
MePeBOJT MPEUIOKEHUM, KOTOPbIE AOMOMHSIOT 3HAYEHHSI OTIETbHBIX
JIEKCUUECKUX €/IMHULI, PEATU3YIOIINXCS B TEKCTE, JaBasi OoJiee MOTHYI0
KapTHHY JBYA3bIYHBIX COOTBETCTBHM, a TaKXKe HMCHOIb3YIOTCS
yIIpaKHEHH Ha NMO00P KOHTEKCTYaIbHBIX CHHOHUMOB.

OO6cyxneHne coaepKaHusl TEKCTa OCYIIECTBISETCS B BUJE
BOIIPOCHO-OTBETHON PabOTHI, pa3BUTHS HABBIKOB MOHOJIOTUYECKOM
pedu 1o Teme, a TaKKe 3aJJaHui Ha KpaTKOe U3JI0)KEHHE OCHOBHOTO
coJiepKaHUsl MPOYUTAHHOTO (Summary), KOTopoe BO3MOXHO Kak
B ITUCBMEHHOM, TaK U B yCTHOU (opme.



OreHOUHBIE MaTepUaiIbl OTOOPAHBI HA OCHOBE YK€ H3YUYSHHOTO
JIEKCUKO-TPAMMATHYECKOTO MaTepHaia W TPENCTABIIIOT COoOOH
TMIOCIIEIOBATEIBHOCTD TIPOBEPOYHBIX 33aHH Ha TI000p CHHOHHMOB,
Ha3bIBaHUE CJIOBA IO €ro IEPUHHIINH, OTIPE/ICIICHIE KOHTEKCTYaTbHO-
00yCIIOBJICHHBIX MOP(HOIIOTHIECKUX (OPM OTACTBHBIX JIEKCHISCKUX
eIIMHUI] aKTUBHOT'O BOKAOYIIsIpa.



Part 1. About work and professions

Task 1.1 Rank the following according to how important you think they
are for a happy working life (1 = most important, 6 = least important).

e pleasant working environment

e recognition of achievement

e good remuneration

e opportunity for creativity

e helping others

e opportunity for personal development

Task 1.2 A. Match a to b to form words describing different kinds
of workers and professionals.

a b

refuse designer

business hygienist

computer collector

graphic practitioner

assembly line executive

talent servant

plastic surgeon

dental worker

civil programmer

general scout

sound technician
B.

Creative work Manual work Professional work




Task 1.3 Which of the professions given in Task 1.2 would you
associate with the following? Write 6-10 sentences explaining why
you think so.

e intellectual overload
e good remuneration
e sense of achievement
e job satisfaction

e physical tiredness

Task 1.4 Which words or phrases form collocations with make or do?
Fill in the following table using the words below.

make

do

a suggestion, an offer, an examination, a profit, (someone) a favour,
homework, an excuse, an attempt, damage, money, fun of, one’s best,
sure, a choice, harm, an exercise, room for (somebody/something),
one’s duty, a course, the best of, use of,

a complaint, business, good, a mistake, certain, a journey, an effort,
an arrangement, housework, an enquiry, the most of, a discovery,

a decision, work.

Task 1.5 Translate the sentences into Russian paying attention to
the collocations with make and do.

1. It’s late. I’'m afraid I’ll have to make my excuses and leave.
2. I’'ll do my best to complete my course paper on the time
appointed.



9.

He moved aside the books and papers on his desk to make
room for another computer.

His business doesn’t make much of a profit.

Before entering, Holmes made an examination of the door
which had been forced.

They made an arrangement to organise an online seminar on
the question of taxation.

We can make do with the provisions we have been recently
supplied with.

Could you do me a favour and attend the online seminar
instead of me?

I’ll have to make a few enquiries and get back to you.

10. That’ll do nicely, thank you.
11. This is the fourth time you’ve been late this month; it simply

won’t do.

12. What do you do?

Task 1.6 Translate the sentences from Russian into English paying
attention to the collocations with make and do.

1.

2.

s

S cpenaio Bce BO3MOXHOE, YTOOBI 3aKOHYUTH CBOIO
KYpCOBYIO pa0OTy B Ha3HAYEHHOE BPEMsI.

OH OTOJABHHYI B CTOPOHY KHUTH U Oymaru Ha CBOEM CTOJIE,
YTOOBI OCBOOOJHMTH MECTO ISl APYTOr0 KOMIThIOTEpA.

Ero 6usnec He mpUHOCUT OOJIBIIION IPUOBLIH.

[Ipexne yem BOWTH, CIIEAOBATENL OCMOTPEN B3JIOMAHHYIO JBEPb.
OHU JOTOBOPUIIUCH OPraHW30BaTh OHJIAWH-CEMUHAp 10
BOIIPOCaM HAJIOTOOOJIOKECHHSI.

Mpbl MOXeM OOOWTHUCh TEMHU NPOAYKTaMH, KOTOPHIMH HAacC
HEJABHO CHAOMUIIN.

He mornm Obl BB 0Ka3aTh MHE YCIVIY M IMOCETUTHh OHJIAIH-
CEMUHap BMECTO MeHs?

MHe npunercs caienaTb HECKOJIbKO 3alPOCOB U BEPHYTHCS K BaM.
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Task 1.7 Make up collocations with the words work and job using
the words given below. Fill in the table.

work

job

mate; satisfaction; title; load; place; shop; description; bench;
market; station; centre; prospects; horse

Task 1.8 Complete the sentences using either work or job.

1. Decorating that flat was hard

2. After the break we set to

3. Both my parents have full-time

4. Have you got a lot of to do?

5. I’m thinking of applying for a new

6. Repairing the tire shouldn’t require much

7. She put a lot of into organising the Weddlng of her
niece.

8. She’s just started a with a big insurance company.

9. The competition in the market is currently stiff.

10. The exhibition includes by Levitan and Savrasov.

11. The report is a thorough piece of covering all

aspects of the case.

12. The teacher said she was pleased with my :

13. These projects will help create in rural areas.

14. With a bit of hard and determination we might
still finish the report on time.
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Task 1.9 Dictionary work. Look up the following words, give their
definitions, derivatives and collocations. Fill in the following table.

useful phrases /

. derivatives
collocations

word definition

work

job
profession
career
employment
labour

staff

skill

Task 1.10 What types of jobs will we have in the rest of the century?
Answer the questions concerning the future of work analysing
21st-century jobs. Do the following activities.

1. Name and briefly characterise three kinds of jobs:
e existing jobs, that will continue into the future with some small
changes, such as doctors or teachers, interpreters and translators;
e new jobs that have only recently arrived and that will continue
into the future, such as Al designer;
e jobs that don’t exist yet, but that you think may appear in
the future.

2. Make a list of two or three 21st-century jobs. Say a few words
about what responsibilities the job may have. These are:

e jobs we have now that will not be replaced by technology;

e new jobs that have just appeared due to technology;

e new jobs that don’t exist yet, but that you predict we will need.

Example: Cyber security specialist (Working with companies to
protect their electronic data from hackers and viruses).

12



Task 1.11 Explain in what fields will the following jobs be useful?

e artificial intelligence developers

e big data analysts

e caring and health sector jobs

e robotic experts

e social media specialists

e transport planning or urban planning jobs
e waste management engineers

Task 1.12 Discuss the following. Give arguments.

e As skills now become out of date quickly, are long-term
careers about to be over?

e According to some experts’ estimates, 50 % of jobs will be
automated in the next 20 years. What are the implications of this?

e We will become more aware of our “transferable skills’ as the
jobs market changes very quickly. What examples of this can
you give?

Task 1.13 Read the text.

‘...But hard work isn’t bad for you...”

When | got into medical school at the age of 18, | was so
fascinated by the possibilities of research that | used to get up at 4 am,
and study, with very few interruptions, until about 6 pm. | still
remember my mother telling me that this sort of thing could not be
kept up for long. Now I’m in my sixties, | still get up at 4 am and
work until 6 pm. Yet I’m perfectly happy leading this kind of life.

“There’s more to life than just work,” many say today. Work
is considered as something that wears you down, that produces
stress. It is true that biological stress causes many common diseases.

13



But does this mean that we should avoid stress whenever possible?
That we should avoid hard work because it is stressful? Certainly
not. Stress is the spice of life. It is associated with all types of
activity and we could avoid it by only never doing anything.
Besides, certain types of activities help to keep the stress mechanism
in good shape, as exercise of your muscles keeps you physically fit.

To function normally man needs work as he needs air, food or
sleep. To look forward to total automation is senseless. Man’s
characteristic feature is not his wisdom but his constant urge to
improve his environment and himself.

Our aim, therefore, should not be to avoid work but to find the
kind that suits us best. The best way to avoid stress is to select an
activity which we like and respect, and which is within our talents.

Work wears you out mainly through failure. Successful
activity provides you with the feeling of youthful strength.

I believe anyone can live long and happily by working hard as
long as he loves his activity and is reasonably successful at it.

Short hours are an advantage only for those who are not good
at anything, have no particular taste for anything, and no hunger for
achievement.

Task 1.14 Answer the questions.

1. How did the author of the article find himself working his
utmost at a very young age? How did he explain the reason?

2. Should people avoid hard work because it is stressful?

3. What is the best way to avoid stress at work as it is stated in
the article?

4. Does the author think that working long hours regularly helps
to live a longer and happier life?

14



Task 1.15 Paraphrase or explain the following quotes from the article.

-

. “There’s more to life than just work...”

2. “...certain types of activities help to keep the stress mechanism

in good shape...”

“To look forward to total automation is senseless.”

4. “Man’s characteristic feature is not his wisdom but his
constant urge to improve his environment and himself.”

5. “The best way to avoid stress is to select an activity which we
like and respect, and which is within our talents.”

6. “Successful activity provides you with the feeling of youthful

strength.”

w

Task 1.16 Find Russian equivalents for the following words
and phrases.

so fascinated by the possibilities of research; this sort of thing
could not be kept up for long; to keep the stress mechanism in good
shape; to look forward to total automation is senseless; man’s
characteristic feature is not his wisdom; constant urge to improve
his environment and himself; to find the kind that suits us best;
to select an activity which we like and respect; which is within our
talents; reasonably successful.

Task 1.17 Find English equivalents for the following words
and phrases.

HACTOJIbKO 3aMHTEPECOBAH BO3MOKHOCTSIMH MCCIIEA0BAaHUS; 3TO HE
MOTJIO IIPOAOJKATHCA A0JT0; KOHTPOJIUPOBATh YPOBEHb CTpECCaA;
OKHUJaTh TIOJIHOM aBTOMATH3allMM OECCMBICICHHO; HAWTH BHJ
NESTEIBHOCTH, KOTOPBI  IMOAXOAWUT HaM  JIy4yllle  BCEro;
COOTBETCTBYET HALIMM CIIOCOOHOCTSIM; JOCTaTOYHO YCIEIIHO.

15



Task 1.18 Discussion questions.

1. What arguments does the author of the article give in favour
of hard work?

2. What other opinions are discussed in the article?

3. Do you agree with the author’s opinion? Which of his
arguments can you support?

4. Do you think a fair balance between hard work and rest is
important? Give arguments to support your point of view.

Task 1.19 Retell the main ideas of the article changing the narration
into the 3 person singular. Use the following words and word
combinations.

fascinated by the possibilities of research; could not be kept up for
long; to keep the stress mechanism in good shape; to look forward
to; constant urge; within our talents; (no) hunger for achievement.

16



Part 2. Skills

Task 2.1 Which of these professional qualities are the three most
important for each of the following jobs? What are the other
characteristics of a successful worker? If you need to, you may add
two or three attributes of your own. Explain how you understand each
of the attributes mentioned. Look up the words in the dictionary
if necessary.

IT engineer translator/interpreter director of a firm
businessman  social worker

e decisiveness
e intuition

e Vvision

e assertiveness
o flexibility

e fairness

e good humour
e 0penness

e determination
e humility

e specialist knowledge
e stamina

Task 2.2 What is more important: hard skills or soft skills for building
a successful career? Hard skills denote the abilities developed by the
formal professional education. Soft skills are also necessary, but they
sometimes need additional efforts to be developed and trained. Read
the following list of soft skills and say how they can be trained.

e communication
e listening
e punctuality
17



teamwork
flexibility
patience

time management
multitasking
attention to detail
responsibility
good decision making
innovation
cultural awareness
sensitivity

Task 2.3 Match an important 21st century skill to its definition. Add
what you can about the skill and give your tips how to develop it.
Can you name any other skills that are likely to be appreciated by
the employers? Analyse which ones you are good at and which you
consider your weaker attributes requiring efforts to be developed.

e decision-making

e adaptability

e time management

o flexibility

o digital literacy

e communication literacy
e problem-solving

e imagination

e creative skills

e management skills

a. ability to imagine new ideas and new approaches
b. ability to see the problems before they happen and to come up

with solutions

18



c. ability to negotiate and discuss key issues and write the results of
the discussion in a clear and concise manner

d. ability to evaluate a situation and be confident in making a decision
e. being original at solving problems
f. ability to arrange and control processes and employees

g. using information technology for raising productivity and
efficiency of work

h. being ready to introduce changes into the plan of work or working
routine for the best results

I. ability to set achievable goals in the appointed span of time

J. willingness to change in order to suit different conditions

Task 2.4 Answer the question: Is it better to make a decision based
on a) thinking things through b) your emotional reactions c) both
your thoughts and feelings? Discuss the question with your
interlocutor.

Task 2.5 Read the extract from a blog. How would you have reacted?

People say you should think twice before making life-
changing choices. And while | don’t like to rush into decisions,
especially important ones, sometimes you have to grab an
opportunity when it presents itself. Last year, my company opened
a new regional office and asked me to be the manager. I was
speechless when they offered to promote me so quickly. I’d only
been with the company for six months. For a minute, | couldn’t think
straight. I made a point of saying | would work very hard and make
a success of it.
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b. Match the italicised words in the text to the definitions.

be able to think clearly

to take a chance with enthusiasm

think carefully before deciding to do something

do something without thinking about it carefully

make sure you do something because it is important or necessary

c. Complete the sentences using the ideas that are personally
relevant for you.

1. You should think twice before ....

Some people don’t like to rush into decisions especially when ...
Sometimes | feel | should grab an opportunity especially when ...
More often than not, people can’t think strait when they ....
When my brother entered the university he made a point of
saying to the family (that) ....

arowd

Task 2.6 Read the text. Do the tasks that follow.

The Skill of Decision-Making

If you had known then what you know now, would you have
made the same decision?

The psychology of decision-making — a topic of prime
importance in areas such as employment and business — has been
much studied in recent years. Should decisions be based on our needs
and values, on our interaction with the companies and people around
us, or on simple logic? In the age of ‘big data’, we are likely to be
overwhelmed with all kinds of information. So just how do we work
out which information is useful, and which actually leads us in the
wrong direction?

Supposing you had to predict the academic performance of
a group of students. You can either base your prediction purely on
hard data, e.g. their age, past achievements and so on, or you can have
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the data plus you’re allowed to interview them. Which procedure
would you consider more accurate?

Amazingly, results consistently show that if you were to
interview the students, that would lead to less accurate predictions;
the reason being, according to the experts, the interview provides us
with the wrong kind of information — we are over-influenced by our
‘gut feeling’ about the interviewees.

Task 2.7 Translate the following words and word combinations.

decision-making; the age of ‘big data’; to be overwhelmed
with all kinds of information; so just how do we work out which
information is useful; the academic performance of a group of
students; would you consider more accurate; results consistently
show; less accurate predictions; over-influenced.

Task 2.8 Translate the following words and word combinations.

[IpunsTHEe pemeHu; 3aHATOCTh M OW3HEC; OCHOBBIBATHCS Ha
NOTPeOHOCTAX U LIEHHOCTSIX; B3aUMOJICHICTBHE; KAK MbI [IOHUMAEM,
Kakas nHpopMalus MoJe3Hasl; yCIeBaeMOCTb I'PYIIbl CTYJEHTOB:
OoJiee TOUHBII; pe3yIbTaThl yOSAUTEIBHO TOKA3bIBAIOT.

Task 2.9 The text contains several questions. Use them to ask your
groupmates about their opinion. Discuss the contents of the text in
the form of a dialogue.

Task 2.10 Give a summary of the text in 100-120 words.

Task 2.11 Complete the sentences expressing the same meaning as
in the original sentences.

1. The company didn’t employ enough staff. Its productivity went down.

If the company
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2. People often make emotional decisions. These decisions are poor ones.
If people

3. What would have happened if you had made the decision based
on your gut feeling?

Supposing ?

4. Can you think how things would be different if you hadn’t passed
you internship period in your new job?

Just imagine ?
Task 2.12 Read the text and translate it. Entitle the text.

We all carry round a baggage of attitudes and beliefs that
colours our response to new situations. If you’re lucky, these will
be ‘can-do’ messages, but some of us might experience a failure.
Perhaps every time you stepped out of the door when you were little,
your parents cried ‘Be careful!”. As if doom lurked at every turn, or
relatives or acquaintances say, ‘I wouldn’t attempt that if | were
you!” If you hear negative statements often enough, it’s difficult to
learn to be confident. The immediate reaction to a new or daunting
situation is ‘I can’t handle it’.

‘Most people’s confidence is a level or two below their
competency,” says psychologist John Kimblton, director of a
company which helps personnel transform their behaviour. ‘People
need to understand that they really are better than they believe.’

Everybody may feel a lack of confidence in unfamiliar
situations. That doesn’t mean we should avoid them. Taking risks,
even tiny ones like picking up a telephone to come up with a
proposal or make a complaint, is a necessary part of accepting
responsibility. The best strategy you can adopt is to understand why
you feel so timid and apprehensive and learn how to deal with it;
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then, when you succeed in a difficult situation, you’ll feel more
confident about approaching it next time around.

The people you admire for their apparent confidence and ability
to cope with any situation are probably feeling just as daunted as you
would be, but they don’t let it stand in their way to develop.

Task 2.13 Paraphrase or explain the following words and sentences
from the text in Task 2.10.

1. “We all carry round a baggage of attitudes and beliefs” ...

2. ... "l can’t handle it” ...

3. “Most people’s confidence is a level or two below their
competency...”

4. ... “they don’t let it stand in their way to develop.”

Task 2.14 Translate the following words and word combinations.

carry round a baggage of attitudes and beliefs; our response to new
situations; these will be ‘can-do’ messages; ‘I can’t handle it’;
a level or two below their competency; helps personnel transform
their behavior; feel a lack of confidence; to come up with;
a necessary part of accepting responsibility; the best strategy you
can adopt; timid; apparent confidence; an ability to cope with any
situation.

Task 2.15 Translate the following words and word combinations.

Wwmets 3a miuedamu Oarak MpeACTaBICHUN U MPUHIIMIIOB; MHE HE
CTPaBUTHCS, HA OJMH WIH JBa YPOBHS HHXKE, YeM OHHU DPEaTbHO
UMEIOT, TIOMOTaeT TMEePCOHaTy W3MEHUTh CBOE IIOBE/ICHUE;
UCTIBITHIBATh YYBCTBO HEYBEPEHHOCTH; BHOCHTBH IPEIUIOKEHUE;
NPUHATH Ha ce0s OTBETCTBEHHOCTH;, OYEBHJHBINA; CHOCOOHOCTH
CIIPABUTHCSA C JTIO00H CUTYyallue.
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Task 2.16 Answer the questions to the text in Task 2.10.

1. How can some people respond to new situations as stated in
the article?

2. How is the level of most people’s confidence assessed in the
article?

3. Is it common for people to feel a lack of confidence in a new
situation?

4. Is taking risks in some situations considered necessary by the
author of the article?

Task 2.17 Match a word to its definition.

confident, employee, unemployment, manage (2), promote,
interview, train
e a conversation in which someone asks you questions to see if
you are suitable for a job or course
e to prepare someone or yourself for a job, activity, or sport, by
learning skills and/or by mental or physical exercise
o the quality of being certain of your abilities or of having trust
in people, plans, or the future
e someone who is paid to work for someone else
e the number of people who do not have a job that provides money
e to raise someone to a higher or more important position or rank
e to succeed in doing or dealing with something, especially
something difficult
e to be able to attend or do something at a particular time

Task 2.18 Complete the questions with some of the phrases given
below. Use the definitions in brackets to help.

e behind the times
e the (very) last minute
e time and again
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o time flies

e time management
e time really drags
e up to speed

e with hindsight

1. What sorts of things do you tend to leave to (the latest
possible time)? Do you think this is an effective thing to do?
Why/Why not?

2. In what ways do you feel you are really (aware of the
most recent developments) with all the new technology? Which
areas do you feel you are a little (old-fashioned) in?

3. (thinking now about the past), can you think of a
decision you’ve made that you regret? What happened? What
was the result?

4. Can you think of a situation where (time seems to pass
very quickly)? What happens?

b. Discuss the questions given earlier in small groups. Ask questions
to find out more information. What’s the most interesting thing you
found out?

c. Explain the meaning of the phrases that were not used in your
answers. Make up sentences to show the realisation of their
meanings in the context.

Task 2.19 Read the following fragment and do the tasks that follow.

How many things are there at the back of your mind that you
need to do, but haven’t done? How long have you been meaning to
fix that broken door, or reply to the email? Notice what a nagging
burden these ‘must-do’s’ are at some level. No time to do them? But
how long would some of them really take?! Been too tired? Well,
feel how tiring it is to have them hanging over you, and remember
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the energy lift you get when you finally cross something off your
do-it list. Just do it!

Are there big changes in life you’ve been putting off? Maybe

you are afraid you’d regret them, but we regret failing to do things
more than we regret having done them; at least we then learn from
things going wrong, which is better than speculating what might
have happened if we had done something. And anyway, our worries
about negative outcomes are usually exaggerated.

Task 2.20 A. Give synonyms for the following words from the text
above.

deep in your mind
intend

boost

feel sorry
postpone

thinking

results

overstated

B. Answer the question and do the tasks.

1.

o U~ W

What are the benefits of crossing the points off your do-it list
when they have been completed?

What do people regret more: failing to do things or having
done them? What is the opinion of the author of the article?
What important skill is illustrated in the fragment?

What useful ideas are expressed in this fragment?

Entitle the fragment.

Summaries the contents of the article.
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Task 2.21 Read the text. Choose the verb form in italics to complete
the sentences. Entitle the text.

It is often suggested that children learn more quickly than adults
because they are more open-minded. Adults think they know it all.

And recent research backs it up. Groups of young children and
adults are tested on their ability to understand cause-and-effect
relationships in a number of contexts that were completely new to
them. The research found that given a novel problem, children 1 will
approach/ will have approached it flexibly, trying out any number
of possible solutions, whereas adults 2 will have tended to/ will tend
to draw more on the existing knowledge and experience.

This knowledge about how the world works can be useful
because it allows us to make sensible predictions in many situations.
However, it also means that people 3 will often ignore/ will often be
ignoring the evidence in front of them, falling back instead on
conventional assumptions and approaches. Although we like to talk
about creative thinking, in many situations, we 4 will even consider/
won’t even consider ideas that don’t fit with our rather fixed world
view and we too easily discount things we believe 5 won’t have
worked/ won’t work.

In a rapidly changing modern world, this mindset becomes
especially limiting. Consider a student at university today who learns
a bunch of facts about our current state of knowledge in a particular
field. By the time they get into the job market, much of that learned
knowledge 6 will have become/will become out of date, as technology
constantly moves on, and the problems 7 they’ll have to/ they’ll have
had to deal with won’t be the same as the ones they studied so
conscientiously in the classroom.

Tomorrow’s graduates 8 will need to / will be needing to be
much more open-minded and to try to be creative to solve the new
problems that changing technology and circumstances will
undoubtedly throw up. It seems likely that the most innovative minds
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of the future 9 will embrace/ won’t embrace an element of
childlikeness. 10 They’ll take/ they’ll have been taking a refreshingly
naive approach to things, ignoring what they think they know and
playing around with possibilities that others have dismissed.

Task 2.22 Translate the following words and word combinations
from the text above.

Backs it up; are tested on their ability; to understand cause-and-
effect relationships; given a novel problem; children will approach
it flexibly; trying out any number of possible solutions; whereas;
adults will tend; to make sensible predictions; ignore; the evidence;
conventional assumptions and approaches; consider ideas; don’t fit
with our rather fixed world view; discount things we believe won’t
work; this mindset becomes especially limiting; who learns a bunch
of facts; about our current state of knowledge in a particular field;
will have become out of date; as technology constantly moves on;
studied so conscientiously in the classroom; will embrace an
element of childlikeness; that others have dismissed.

Task 2.23 Translate the following words and word combinations.

[ToHATh MPUYUMHHO-CIICICTBEHHBIC CBSI3U; €CIIM ITEpe]] HUMU HOBas
npoOiema; IeTH MOJOUAYT K pEeIIeHHIO MpoOiaeMbl THOKO; MpoOys
MHOKECTBO BO3MOXHBIX PEIICHUH; B TO BpeMsl KakK; B3pOCIbie OyIyT
CTPEMUTHCS; AaBaTh pa3yMHbIE IPOTHO3bI; HE 00OpaIlaTh BHUMAHNUE;
JI0Ka3aTelNbCTBO;  OOMICTIPUHATHIE  CY)KICHUS W TOAXOMBI;
paccMarpuBaTh WAEU; HE COOTBETCTBYET HAIIMM IPHBBIYHBIM
B3MJIAaM; CIHCAaTh CO CUETOB TO, YTO HE pabOTaeT; TaKoW B3IJIAL
NPEACTABISAETCS OTPAaHMYCHHBIM; YCTapeeT; TaK KaK TEXHOJIOTHU
MIOCTOSTHHO Pa3BUBAIOTCS; U3YYald TaK TIIATEIBHO B ayTUTOPUH; HA
KOTOpBIE IpyTHe He 00paTiIi BHUMaHHE.
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Task 2.24 What 21-st century skills are discussed in the article?

1. How do children start working on a novel problem compared
with the adults?

2. Are adults often ready to set about solving problems
creatively?

3. How is “creative thinking’ defined in the article?

4. What facts and ideas should be taken into consideration in
preparing students to problem-solving in the 21-st century?

5. Explain the sentence from the article: It seems likely that the
most innovative minds of the future will embrace embrace an
element of childlikeness.’

Task 2.25 Prepare a presentation summarising most important
21-st century skills. Use the materials of Part 1.
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Part 3. Earnings and Taxes

Task 3.1 Fill in missing words.

What is the difference between the words salary and wage?

Both words refer __ the amount of money that an individual
receives ___ the services that he has rendered. “Wage’ is usually
paid ___ those people who are involved __ manual labour; people
whose tasks involve more physical than mental effort. Servants,
gardeners, electricians, plumbers, factory workers receive the
payment called the wage. These workers are usually paid ___ an
hourly / daily / weekly basis. Public sector offices hire people
‘daily wage’; and these workers receive their wage ___ theend
the day; the end of the week, or __ theend ___ the month.

‘Salary’, ___ the other hand, is paid ___ professionals and
people who do not perform manual labour. Such people are
sometimes called ‘white-collar workers’. If you have a white-collar
job, i.e. a job that does not involve manual labour, you receive a
salary. Teachers, clerks, bank managers, income tax officials, are
some ___ the people who get paid a salary. It is usually given
an individual ___aregular basis — it could be weekly, monthly, etc.
—and unlike ‘wage’, the salary that an individual receives is usually
fixed. While a wage earner may receive extra money if he works a
couple___hours more, a person earning a salary does not usually get
anything extra___ working more hours.

Task 3.2 Translate the sentences paying attention to the words wage
and salary.

1. Workers in these shops earn a good wage.

2. All university graduates hope they can find a job that pays
a decent wage.

3. The wage was paid on Fridays.

30



4. They are prepared to work for the wage well below the
announced minimum.

The average wage for unskilled workers is normally not very high.
There are extra benefits for people on the low wage.

Tax and insurance are deducted from your wage.

Top salaries are liable for a higher rate of tax.

. What salary band will I be on after two years in the company?
10 Workers are being asked to take a cut in salary.

11. Your pension will be based on a proportion of your final salary.
12. It’s not by any means a brilliant salary but it’s adequate for
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our needs.

13. Your salary will be paid on the third week of each calendar
month.

14. They’re raising three kids on one small salary so money is
very tight.

15. He gets a basic salary plus commission.

Task 3.3 Read the text.

Is your job a vocation?

One of the most difficult questions to answer is how much a
job is worth. We naturally expect that a doctor’s salary will be
higher than a bus conductor’s wages. But the question becomes
much more difficult to answer when we compare say, a miner with
an engineer, or an unskilled man working at the construction site
with a teacher in a secondary school. What the doctor, the engineer
and the teacher have in common is that they have devoted several
years of their lives to studying in order to obtain the necessary
qualifications for their professions. We feel instinctively that these
skills and these years, when they were studying instead of earning
money, should be rewarded. At the same time, we recognise that the
work of the miner and the oil-rig labourer is both hard and
dangerous, and that they must be highly paid for the risks they take.
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Another factor we must take into consideration is how socially
useful the profession is, regardless of the talents we may bring to it.
Most people would agree that looking after the sick or teaching
children is more important than, say, selling second-hand cars or
improving the taste of toothpaste by adding a red stripe to it. Yet it is
almost certain that the used-car salesman earns more than the nurse,
and the research biologist may earn more than the social worker.

Indeed, this whole question of just rewards can be turned on
its head. You can argue that a worker who does a job which brings
personal satisfaction is already receiving part of the reward in the
form of pleasure and enjoyment, and that it is the worker with the
boring, repetitive job who needs more money to make up for the
monotony of work. It is significant that those jobs which are
traditionally regarded as ‘vocations’ — nursing and teaching, for
example — continue to be paid less, while others, such as those in
the world of sport or entertainment, carry financial rewards out of
all proportion to their social worth.

Although the amount of money that people earn is in reality
largely determined by the labour market, this should not prevent us
from seeking some way to decide what is the adequate pay for the
job. A starting point for such an investigation would be to try to
decide the ratio which ought to exist between the highest and the
lowest paid. The picture is made more complicated by two factors:
firstly, by the ‘social wage’, i.e. the welfare benefits which every
citizen receives; and, secondly, by the taxation system, which is
often used as an instrument of social justice by taxing high incomes
at a very high rate indeed. Allowing for these two things, most
countries now regard a ratio of 7:1 as socially acceptable.

Task 3.4 Answer the questions.

1. What do the professions of the doctor, the teacher and the
engineer have in common, as stated in the article?
2. What jobs are traditionally regarded as vocations?
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What professions are called socially useful in the article?

4. How can the adequate pay for the job be counted? What
factors influence it?

5. How can the system of taxation contribute to the calculation

of fair remuneration?

Task 3.5 Translate the following words and word combinations
from the text.

an unskilled man working at the construction site; in order to obtain
the necessary qualifications for their professions; instinctively;
should be rewarded; must be highly paid for the risks they take;
take into consideration; regardless of the talents we may bring to it;
this whole question of just rewards; a worker who does a job which
brings personal satisfaction; to make up for the monotony of work;
it is significant; which are traditionally regarded as ‘vocations’;
carry financial rewards out of all proportion to their social worth;
in reality largely determined by the labour market; a starting point
for such an investigation; to decide the ratio which ought to exist
between the highest and the lowest paid; the welfare benefits; the
taxation system; by taxing high incomes at a very high rate; regard
a ratio of 7:1 as socially acceptable.

Task 3.6 Translate the following words and word combinations
from the text.

[IpuHATH BO BHUMAaHUE; YTOOBI MOJYYUTh HEOOXOIUMBIA YPOBEHb
oOpaszoBanus Il pabOTHl MO MPodeccuu; AOKHBI TOJIy4aTh
BO3HArpaxXacHue; HE3aBUCUMO OT TCX yCHJ’IHﬁ, KOTOPLIC MbI MOKEM
MPUBHECTH;,; BECh BOIPOC O CIPABEAJIUBOM BO3HAIPAXKICHUM,
pabounii,  KOTOPBIA  BBIMNOJHAET  pabOTy,  MPUHOCAIILYIO
yIIOBJICTBOPEHHE; KOTOPBIE TPATUIIMOHHO CUHTAIOTCS pabOTOM 1O
NPHU3BAaHUIO, TIONYYarOT (UHAHCOBOE BO3HArPAXKACHUE, HE
MPONIOPIIMOHATFHOE WX COLMAIBHONW 3HAYMMOCTH; HA CAaMOM JIelie,
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B 3HAYUTEIHHOM CTETCHH OIPEACISIIOTCS TPEOOBAHUSMHU PBHIHKA
Tpyda; HaydajgbHas TOYKAa TaKOrO MCCIEIOBAHUS; OINPEAEIUTh
COOTHOLICHUE MEXIY MaKCUMAJIbHOW M MUHUMAJIBHOM OILIATOMN
TpyZa; CUCTeMa HaJorooOJIOKEHHS; B3UMas HAJIOTH C KPYIMHBIX
JIOXOJIOB TIO TIOBBIIICHHOW CTaBKE, CYUTAaTh COOTHOIICHHE 7:1
COIIMAJIBHO MPUEMIIEMBIM.

Task 3.7 Give synonyms for the following words and word
combinations from the text.

e remuneration

e toearn

e to take into account
e irrespective

e monotonous

e to be underpaid

e work market

e research

e earnings

e proportion

Task 3.8 Which of the adjectives that follow best describe the jobs
and professions mentioned in Part 1 and in Part 2? Give the
meaning of the adjectives. Look up the words in the dictionary.

A job,
English ' a profesglpn or
Russian an activity)
word synonym, )
L equivalent that can be
definition

described with
this adjective

fulfilling
manual
arduous
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mind-numbing

demanding

gruelling

rewarding

mundane

stimulating

strenuous

motivating

physical

intellectual

Task 3.9 Translate the sentences.

1.

2.

> w

A marathon distance skiing race is a sporting event that
represents a gruelling test of endurance.

Doctors advise to avoid strenuous exercise immediately after
a meal.

The climb in the mountains turned out to be too strenuous.
She forced her mind onto more mundane things.

I found it immensely rewarding working with the less able
children.

Being a business executive can be financially rewarding but
very strenuous.

This figure skating championship is considered one of the
most demanding in the sports calendar.

The new organisation scheme is designed to produce a
motivating effect for employees to work more efficiently.

I’m sorry, it’s been a stressful week, and | need some time
more to think over the details of the new project.
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Task 3.10 Translate the sentences.

1.

JIbpkHAsE TOHKAa Ha MapadoOHCKYH IUCTAHIMIO — 3TO
CIIOPTUBHOE MEPOINPHUATHE, KOTOPOE NPEACTaBISIET COOOM
W3HYPUTEIBHOE MCTIBITAHNUE Ha BBIHOCIHUBOCTb.

D10 OBT MPOEKT, KOTOPHI NOTpeOOBajd HAMPSKEHHBIX
Harpy30K BCeX yYaCTHUKOB JUISl €70 pealn3alnu.
Pa3paboTka HOBOW JOKyMEHTAIIMU 1O MPOEKTY MOKa3ajach
HEKOTOPBIM YY9aCTHUKAM CIIHIIKOM YTOMUTEILHOM.

Ona 3actaBmiia ce0st 3aHAThCA OoJee NPU3EMIICHHBIMU
(CKy4HBIMH) JCITaAMH.

beiTh pykoBoauTenem B OusHece — OmaromapHas pabota
¢ puHAHCOBOI TOYKM 3pEHHS, HO OYCHD HAIPSHKCHHAS.
Yemnuonat mno ¢yrOony cuuTaercs OJHHUM U3 CaMbIX
CIIO’KHBIX B CIIOPTUBHOM KaJIeHAApe 3TOrO To/a.

HoBeiit mogxon k opraHu3anuu padoOuMx MeECT TMpPHU3BaH
MOTHBHPOBATh COTPYTHUKOB paboTats Ooiee 3¢hheKkTuBHO.
[Ipoury mpomeHusi, 3T0 OblIa HANPSHKCHHAS HEAENs, U MHE
HY)XHO €Ille HEMHOTO BPEMEHHM, 4TOOBl 00AyMaTh ACTalId
HOBOT'O TIPOEKTA.

Task 3.11 Dictionary work. Look up the following words, give their
definitions, derivatives and collocations. Fill in the following table.

word definition useful phrases | derivatives

appoint

redundant

manage

perform

promote

train

vocation

efficiency

productivity
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Task 3.12 Complete the sentences with the correct form of the word

in brackets.

1. He turned out to be the only ___. (apply)

2. This firm is very __ and they usually get what they want.
(select)

3. She was the first woman who has been _ to an
administrative job in this company, the job payswelland
prospects are quite good. (promote; promote)

4. You’ll have to see our ____in chief first. (manage)

5. She was one of the best reporters and legal _ was a real
plus at the trials. (train)

6. Atthisstagean __is expected to ask some questions about
the company. An ____is someone who is asked questions to
decide whether he is suitable for a job. (interview; interview)

7. Certain questions are frequently asked by the
(interview)

8. His job is to provide a wide range of sports facilities for the
_____of the firm. (employ)

9. Candidates should make their __ on the standard forms

available in the Personnel Department. (apply)

10. Administrative skills are crucial to make a good

director. (manage)

11. workers are always in demand. (skill)
12. We admired his handling of this situation. (skill)
13. What are your prospects of ? (promote)

14. Your experience will help youtostarta __ course for new
team members. (train)

15. The more skills you have, the more __ you feel at your
workplace. (confide)

16. He felt more confident after he had beena ___ for a month.
(train)

17. One of her tasks as secretary is diary . (manage)
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18. The number of the increased when the company started
a new project. (employ)

Task 3.13 Translate the sentences paying attention to the words
given in bold letters.

He was awarded a certificate of merit for his piano playing.
They weighed up the relative merits of the four applicants.
I’m looking forward to seeing you perform.

I’d love to see them perform live.

The procedure was performed safely on ten patients.

They gather information on how businesses are performing.
He performed miracles to get everything ready in time.

Who ensures that tasks are properly performed?

Current processors can perform an enormous number of
operations per second.

10. Young dancers presented enormous potential at the rehearsal

of the performance.
11. He confided to me that he had applied for another job.

© oo N~ WNE

Task 3.14 Read the description of the taxes that are paid in our country.

In Russia, individuals are supposed to pay in income tax
(13 %), land tax (0.3 % of the land’s cadastral plot which is
calculated by a special formula) and vehicle tax (which is linked to
the vehicle’s engine power). Most small businesses are eligible for
simplified taxation and can choose one of the following taxes:
income tax (6 %) or profits tax (15 %) or unified agricultural tax
(6 %, farmers only) or tax on imputed income (calculated by a
special formula, certain companies only). Corporate taxes for
medium and large businesses include profits tax (20 %), value
added tax (20 %), property tax (0.2 %) and some other taxes like
water tax and mineral tax.
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The number of tax deductions is limited. Tax deductions can
only be claimed by a citizen and only if he has income taxable at the
rate of 13%. Social tax deductions are available on the expenses
incurred by the taxpayer on the education of him/herself and each
of the children, as well as expenses for medical treatment and
medicines for the taxpayer and his/her spouse, parents and children.

Task 3.15 Learn the names of the taxes with their translation.

A

e income tax

e land tax

¢ vehicle tax

e to be eligible for simplified taxation
e profits tax

e unified agricultural tax
e corporate taxes

e value added tax

e property tax

e Water tax

e mineral tax

e tax deductions

® TI0JOXOIHBIM HAJIOT

e 3¢MEILHBIM HAJIOT

® HAJIOI Ha TPAHCHOPT, KOTOPBIM 3aBHUCHUT OT MOIIHOCTH
JIBUTATEJIsI TPAHCIIOPTHOTO CPEACTBA

® TIPaBO Ha YIPOIICHHOE HAIOTOOOI0KECHHE

® HaJOr Ha NPUOBLIb

e cIUHEIN CEJILCKOXO3SIMCTBEHHELIA HAJIOT

® KOpPIOpPATUBHBIE HAJIOTU
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® HAJIOT Ha JOOABJICHHYIO CTOUMOCTH

® HAJIOT HA UMYIIECTBO

e BOJHBIA HAJIOT

® HaJOr Ha A0OBIYY MOJIE3HBIX UCKOMAEMbIX
® HaJIOTOBEIC BEIUETHI.

Task 3.16 Translate the text from Russian into English.

B Poccun ¢pusnueckue nuia JOKHBI TUIATUTH MOT0XOJHBIN
Hanor (13 %), 3emensHBIi Hamor (0,3 % oT KagacTpoBoOU
CTOMMOCTH yYacTKa 3€MJIM, KOTOpas pAacCUHUTHIBACTCS IO
CIeLUaNbHON (opMyIie) U HaJIOT Ha TPAHCIIOPT (KOTOPBINA 3aBUCUT
OT MOIITHOCTH JABUTATENSI TPAHCTIOPTHOTO CPEACTBA). BOMbIIMHCTBO
MaiblX  MPEANpPUATANA  UMEIOT TpaBO HA  YIOPOIICHHOE
HAJIOTOO0JIO)KEHHE M MOTYT BBIOpAaTh OJWH M3 CIEAYIOIIUX
HAJIOTOB: MO10X0HBIN HaoT (6 %) 1 Hasor Ha pUOBLTL (15 %),
€AVHBIA  CEeNbCKOXO3SIMCTBEHHBIM Hamor (6 % Tonbko  Juist
dbepmepoB). KoprmopaTuBHbIE HaJOTHU JJIs CPETHETO M KPYITHOTO
OW3Heca BKIIOYAIOT Hajmor Ha mnpuOsutb (20 %), Hamor Ha
no6asieHHyo croumocth (20 %), Hamor Ha umymiecto (0,2 %)
Y HEKOTOpbIE APYTye HAJIOTH, TaKWe KaK BOJHBIN HAJIOT U HAJOT Ha
NOOBIYY TMOJIE3HBIX HCKOTIAEMBIX.

KonnuecTtBo HanoroBeIx BBIYETOB OrpaHndeHo. Ha Hanorossle
BBIUETHI MOXKET MPETEHI0BATH TOJIBKO HAJIOTOMJIATENbIIUK U TOJIBKO
BTOM Ciy4ae, €ClId y HEro €cTh J0XO[bl, OOJlaraeMble HaJIOroM
o craBke 13 %. ComuaibHble HAJIOTOBBIE BBMYETHI BO3MOKHEI
Ha pacxo/ibl HAJIOTOIUIATEIbIIIMKA Ha COOCTBEHHOE OOydeHHe |
o0y4yeHue KaXIoro W3 JIeTel, a TakkKe pacxoipl Ha JICUYCHUE U
JeKapcTBa JUIsl HAJOTOIUIATENbIIMKA W €ro Cynpyra (cympyra),
pOIUTENEN U IETEN.
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Task 3.17 Speaking. Discuss the system of taxation with your
groupmates.

Interlocutor 1. Explain basic principles of the taxation system in our
country. Say 3-4 sentences about the types of taxes paid in Russia
and types of tax deductions and then answer the questions of your
groupmates about the details that you haven’t mentioned.

Interlocutor 2. Listen attentively to what interlocutor 1 is saying.
Ask 3-5 questions about missing details regarding the types of taxes
and tax deductions paid in Russia.
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Part 4. Ongoing changes at work

Task 4.1 Discuss these questions in groups.

1. How likely are you to stay in the same field of work
throughout your working life?

2. Why are some people reluctant to switch career?

How important is staff continuity in the workplace?

4. What expectations do you have about the job longevity in the
long term?

5. In what ways might the workplace change in the next ten years?

w

Task 4.2. Read the text.
Adapting to ongoing changes

The world we live in is changing and it is changing rapidly.
Whether this is driven by technology, or in response to specific
circumstances, there is no doubt that the workplace of today needs to
adapt to ongoing changes in order to remain efficient and competitive.

In more traditional work settings, the definition of a good
employee was someone who came to the office on time at 9 am, sat
at the desk and worked hard, taking directions from their managers
and following the rules. This model employee would be there rain or
shine, always appearing busy until it was time to go home at 6 pm.
But with the development of smartphones and internet technologies,
many companies are starting to form virtual teams with team
members living in different areas, and employees are now finding
themselves answering emails, attending sittings and working on
reports from home outside their usual working hours. People now
need to work not only harder, but smarter.

It is not only the time and location of the modern workplace
that is changing. The role of the manager is evolving too. Some

42



enterprises are moving away from an approach where managers
constantly supervise their staff and tell people exactly what is to be
done. Instead, they are adopting a more project-based approach,
where managers have the responsibility of clarifying project tasks and
enabling teamwork. The roles that the individuals play might differ
from project to project, and agile managers can serve to support team
members in adapting the way they contribute to a team.

These changes in modern work practices mean that employers
need to adopt agile working approaches so that they can find the
most appropriate and efficient way of getting things done. One
famous consumer goods company describes agile working as ‘an
approach to getting work done with maximum flexibility and
minimum constraints’.

Agile working is not just about allowing employees to work
from home and decide their own working hours. Another example
of agile working might be workspaces designed to suit the different
kinds of work taking place. This is an environment that helps people
to be at their best and most productive. An agile workspace might
include open areas with small tables for people to gather and work
together and standing desks to improve energy levels and
productivity. It might include quiet zones for a bit of thinking time
and social areas for staff to chat and relax together. Like most things
with agile working, there is no one-size-fits-all approach. Agile
workspaces have to be adapted to the individuals and their roles in the
company because agile working is about valuing people and their
activities and not having them limited by the physical workplace.

Basically, agile working is about being ready to change the way
we work — whether it be our working hours, our physical workplace,
the technology we use, or the way our work is done. By encouraging
such agility and flexibility, we can adapt to the ever-changing world
around us, and improving our performance and productivity.
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Task 4.3 Answer the questions.

1.
2.
3.
4.
S.

What is going on with the working place of today?

How is a good employee described in the article?

What changes in the role of the manager are analysed in the text?
How is agile working understood in the article?

How is the physical workspace changing over the years?

Task 4.4 Paraphrase or explain.

1.

2.
3.
4.

“... the workplace of today needs to adapt to ongoing changes
in order to remain efficient and competitive.”

“... This model employee would be there rain or shine...”
“Instead, they are adopting a more project-based approach...”
“Like most things with agile working, there is no one-size-
fits-all approach.”

“... agile working is about valuing people and their
activities...”

“an approach to getting work done with maximum flexibility
and minimum constraints” ...

“Basically, agile working is about being ready to change the way
we work — whether it be our working hours, our physical
workplace, the technology we use, or the way our work is done.”

Task 4.5 Translate the following words and word combinations
from the text.

to adapt to ongoing changes; to remain efficient and competitive;
taking directions from their managers; always appearing busy;
employees are now finding themselves answering emails; outside
their usual working hours; need to work not only harder, but
smarter; the role of the manager is evolving; are moving away from
an approach; the responsibility of clarifying project goals; enabling
teamwork; agile managers; in adapting the way they contribute to
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ateam; to adopt agile working approaches; with maximum
flexibility and minimum constraints; to be at their best; to improve
energy levels and productivity; agile working is about valuing
people and their activities; by encouraging such agility and
flexibility; adapt to the ever-changing world around us; improving
our performance and productivity.

Task 4.6 Translate the following words and word combinations
from the text.

aJanTHPOBATBCA K MPOUCXOMAIIMM HM3MEHEHUSIM; OCTaBaThCS
3G GEKTUBHBIM U KOHKYPEHTOCIIOCOOHBIM; MOJTY4aTh YKa3aHHUs OT
MEHEJ[)KEepPOB; Iociie pabovyero IHs;, HY)KHO paboTaTh HE TOJBKO
ycepaHee, HO M 3(PQeKTHUBHEE; BBIXOIAT 32 PaMKH MOJXOMA;
MOTHUBUPOBaTh PabOTy B KOMaHJE; MPUMEHATh TMOKHE MOJIXOMbI;
C MaKCHMaJIbHOW T'MOKOCTHI0 M1 MHUHUMAJIbHBIMU OTPAaHHYCHUSIMU;
ObITh Ha BBICOTE; JJIS TOBBIIICHUS YPOBHS OJHEPIUM H
NPOU3BOANUTEIBFHOCTH; TIOOMIPSIST TaKyl0 CMEKalKy M T'HOKOCTB;
alanTUpOBaThCS K TIOCTOSIHHBIM HM3MEHEHHUSM; IOBBIIICHHUE
Ka4ecTBa pabOTHl M MPOU3BOAUTEILHOCTH TPYA.

Task 4.7 Translate the sentences.

1. We need to adopt a new approach to the problem text
formatting.
2. Will this be a successful approach for providing high-tech
offices?
She hadn’t heard his approach and jumped as the door opened.
The children fell silent at the approach of their teacher.
She supervised the children playing near the pool.
He was directly responsible for supervising the loading of the
containers.
I will supervise the work personally.
The pool is fully supervised by trained staff.
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9. During the training period, new employees are closely
supervised.

10. Recent technology has enabled the development of cheaper
digital gadgets.

11. Financial constraints on the firm are preventing it from
employing new staff.

12. The company is known to place a high value on training their
employees.

13. The company is having a limited budget, so it encourages its
local branches to reduce the number of the staff members.
14. Agile working supposes creating a flexible and productive

environment.
15. How can we make the work of our company more
economically efficient?

Task 4.8 Translate the sentences.

1. IlpenonaBarenu CTaparoTCs COCTaBJISITh TECTHI,
COOTBETCTBYIOLINE WHIUBUIYATbHBIM NOTPEOHOCTAM
yUaluxcs.

2. Teneps, Koraa npodieMa oOHapy)eHa, MOKHO TIPEANPHUHSTH

COOTBETCTBYVIOIIME ICHCTBUSL.

Ceityac noaxojsdiiee Bpems JJ1s iepepoiBa?

Knura nanmcana B cTuiie, COOTBETCTBYIOIIEM BO3PACTy ACTEH.

5. Becb mepconan  mpomen o0ydeHWEe Ha  YpOBHE,
COOTBETCTBYIOIIEM CYIIECTBYIOIIUM TPEOOBAHUSM.

6. PaGoTHHKM 3TON (GUPMBI AOIKHBI OBITh d()(EKTUBHBIMU U
KOHKYPEHTOCTIOCOOHBIMH, 4YTOOBI JTOOMBATHCS  BBICOKHX
pE3yNIbTATOB.

7. YnpaBnsomuii cioco0CcTBOBaNI PAa3BUTHIO MOTUBAIIUU CBOUX
COTPYJTHUKOB K YUACTHUIO B PeaU3allii IMPOEKTa.

8. Ilepconas pupMbI Bceria CTPEMUTCS K JOCTHKCHHIO JTYUIINAX
PE3YIETATOB B MPOU3BOAUTEIBLHOCTH TPY/A.

> w
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9. PaGoTtHukn 0(HUCOB  JOJDKHBI _ MPUCIIOCAOIHMBATBCA K
MOCTOSIHHBIM W3MEHEHHSIM B TEXHOJIOTHYECKOM OCHAIICHUH.

10. ITocTOSHHO pa3BUBAIOIIKECS TEXHOJOTHH CIIOCOOCTBYIOT
MOBBIIIICHUIO KAYeCTBA M MPOU3BOUTEILHOCTH TPYAA.

Task 4.9 Read the text and replace the underlined words/phrases
with the more formal language from the list.

e avacant

e it would be relatively cheap

e establish an arrangement

e set up such a facility

e atareduced rate

e | suspect

o facilities for workers remain extremely basic
e asmall seating area

e consequently

e inthe long run

e such moves

e adjoining gym

e plans to build a staff kitchen are still not underway
e converted

e improve staff morale and comradeship

e another suggestion

e would be to

e itis my firm belief that

e productivity

Facilities at work

1) There aren’t many facilities for workers. For instance, 2) there is
still no kitchen for the staff. In my opinion, 3) it won’t cost much to
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4) build one of these as there is 5) an empty room which could be
6) changed into a kitchen with 7) a table and some chairs. 8) You
could also 9) arrange with the 10) gym next door to allow staff to
use the gym’s facilities 11) for a cheap price. 12) I’m pretty sure
that this would be well used both at lunchtime and after work.
13) I really think that 14) these kinds of things would 15) help
workers to feel good about their jobs, get on well with each other
and, 16) then, 17) how much work they get done 18) over a long
period of time.

Task 4.10 Prepare a presentation on the changes at work place that
occur due to the development of technology. Use the ideas of the text
“Adapting to ongoing changes”.
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Test.

1. Which word forms a collocation with the verb make?
A amistake B afavour C business D load

2. Which word forms a collocation with the verb do?

A a complaint B an excuse C an attempt D homework

3. Complete the sentence using either work or job.

After the break we setto

4. Complete the sentence using either work or job.
These projects will help create in rural areas.

5. Read the definition of a word and name it.

A type of job that needs special training or skill, especially one
that needs a high level of education.

6. Read the definition of a word and name it.

The job or a series of jobs that you do during your working life,
especially if you continue to get promoted.

7. Read the definition of a word and name it.
All the workers employed in a company or firm.
8. Read the definition of a word and name it.

The ability to do something well especially after being trained.

9. Name an important 21st century skill after reading
its definition.

Willingness to change in order to suit different conditions.
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10. Name an important 21st century skill after reading
its definition.

Being original at solving problems.

11. Name an important 21st century skill after reading
its definition.

Being ready to introduce changes into the plan of work or working
routine for the best results.

12. Name an important 21st century skill after reading
its definition.

Ability to arrange and control processes and employees.

13. Complete the sentence expressing the same meaning as in
the original sentence.

The company didn’t employ enough staff. Its productivity went
down.

If the company

14. Complete the sentence expressing the same meaning as in
the original sentence.

Can you think how things would be different if you hadn’t passed
you internship period in your new job?

Just imagine ?
15. Name the word.

To prepare someone or yourself for a job, activity, or sport, by
learning skills and/or by mental or physical exercise.

16. Name the word.

To raise someone to a higher or more important position or rank.
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17. Name the word.

The quality of being certain of your abilities or of having trust in
people, plans, or the future.

18. Name the word.

To succeed in doing or dealing with something, especially
something difficult.

19. Use either wage or salary.

‘ " is usually paid to those people who are involved in manual
labour; people whose tasks involve more physical than mental
effort.

20. Use either wage or salary.

Servants, gardeners, electricians, plumbers, factory workers
receive the payment called the

21. Use either wage or salary.

Teachers, clerks, bank managers, income tax officials, are some of
the people who get paid a

22. Use wage and salary to complete the sentence.

While a earner may receive extra money if he works a
couple of hours more, a person earning a does not usually
get anything extra for working more hours.

23. Give synonyms for the following words and phrases.

remuneration
to earn
irrespective
monotonous

to be underpaid
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6. work market
7. earnings
8. proportion

24. Complete the sentence with the correct form of the word
in brackets.

She was the first woman who has been to an administrative
job in this company, the job pays well and prospects are quite
good. (promote; promote)

25. Complete the sentence with the correct form of the word
in brackets.

workers are always in demand. (skill)

26. Complete the sentence with the correct form of the word
in brackets.

He felt more confident after he had been a for a month.
(train)

27. Complete the sentence with the correct form of the word
in brackets.

The number of the increased when the company started a new
project. (employ)

28. Name the word judging by its definition.
To choose someone officially for a job or responsibility.

29. Name the word judging by its definition.
To do a piece of work, a job, task, or a duty.

30. Name the word judging by its definition.
The quality of working well in an organised way, without wasting
time or energy.
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achievement
appoint
career
efficiency
employ
employee

employment/unemployment

job

labour
manage
overload
perform
physical
productivity
profession
promote

arduous
assertiveness
competitive
confidence
confident
decisiveness
demanding
determination
exciting
exhausting
fairness
flexibility

Appendix. Vocabulary
Work

promotion
redundancy
redundant
remuneration
satisfaction
skill

staff
supervise
train

trainee
understaffed/overstaffed
vacancy
vacant
vocation
work

Describing work
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fulfilling
good humour
gruelling
humility
intellectual
intensive
intuition
manual
mind-numbing
motivating
mundane
openness



physical
repetitive
rewarding
satisfying
specialist
stamina

stimulating
strenuous
vision

Earnings and taxes

income

vehicle tax
taxation

profit

value added tax

adaptability

attention to detail
communication literacy
creative skills

cultural awareness
decision-making
digital literacy
encourage

flexibility

good decision-making
hard skills
imagination
innovation

accountant

analyst

assembly line worker
business executive

Skills

property tax
tax deductions
wage

salary

ratio

listening
management skills
motivate
multitasking
patience
problem-solving
punctuality
responsibility
sensitivity

soft skills
teamwork

time management

Professions
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civil servant
computer programmer
dental hygienist
engineer



entrepreneur
general practitioner
graphic designer
interpreter
investigator
lecturer
manager

miner

nurse

perform

plastic surgeon
plumber

refuse collector
researcher
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social worker

sound technician

staff

supervisor

talent scout

teacher

translator

artificial intelligence
developers

big data analysts

robotic experts

social media specialists

waste management engineers
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